
User Manual for Using ERMS 
Introduction to the ERMS 

 
Use the following link to open ERMS: 
 

http://admis.hp.nic.in/pritrgmis/erms/ErollAdminHome.aspx 
 
 

The ERMS: 

 
Enter the username and password given by State Election Commission, HP. 

1. In case you our logging in using the admin id, then you have the following privileges: 
a. You can create new user for SDM/BDO admin. 
b. You can debar a user. 
c. Reset password of SDM/BDO admin. 
d. Change the password of the current admin user. 
 

 
2. In case you our logging in using the SDM/BDO/BDO id, then you have the following 

privileges: 
a. You can create new user for data entry operator. 
b. You can debar a user. 
c. Reset password of data entry operator. 
d. Unlock/lock a MC/NP/BLOCK. 
e. Change stage of the e-roll. 
f. Change the password of the current user. 

 
3. In case you our logging in using the Data entry id, then you have the following privileges: 

a. Download the unmapped electors list. 
b. Map elector ward. 



 

The following window opens if you are logging in using the admin id: 

 
 
Options when you log in using the admin id: 

1. Create user: This option is used to create new user for the block/MC/NP/BLOCK admin. 
 
 
 



• Select the MC/NP/BLOCK. 
• Enter desired use 
• rname 
• Enter the password  
• Click OK. 

 
2. Reset Password/reset user: 

 

a. To unlock a user in case the user did not log out properly. In case a user is logged in log off 
the user. 

 



b. This option can also be used to reset password.  
•  Select the user. 
• Enter new password.  
• Confirm password and press OK. 

3. Debar user: in case you want to delete/debar a user. 
 

• Choose the user you want to debar. 
• Select the reason, in case the reason does not exist, select others and enter type the reason. 
• Click ok.  

4. User list: list of users of you district who have created an account. 



 

5. Data entry status: you can view the status of data entry in you district MC/NP/BLOCK/BLOCK 
wise. 

 
6. MC/NP/BLOCK/BLOCK wise elector summary: MC/NP/BLOCK/BLOCK wise detail of  

complete district 
 

7. Change password: in case you want to change the password of the current user.  

 
The following window opens if you are logging in using the SDM/BDO id: 

 



Options when you log in using the SDM/BDO id: 
 

1. Create user:  This option is used to create new user for the data entry user. 
2. Reset Password/Reset User: Same function as stated above  
3. Debar user: Same function as stated above  
4. User List: Same function as stated above. 
5. Data entry status: you can view the status of data entry in the current MC/NP/BLOCK/BLOCK. 
6. MC/NP/BLOCK/BLOCK Wise Elector Summary: MC/NP/BLOCK/BLOCK wise detail of  

complete MC/NP/BLOCK/BLOCK. 
7. Change password: in case you want to change the password of the current user. 

 
8. Lock/Unlock MC/NP/BLOCK/BLOCK/MC/NP/BLOCK/BLOCK 

• Select the MC/NP/BLOCK/BLOCK/MC/NP/BLOCK to unlock and press OK 

• A MC/NP/BLOCK will only be visible to the data entry operator if it is unlocked from the 
MC/NP/BLOCK admin user. In case the MC/NP/BLOCK is neither visible to the data entry 
operator user nor is in the unlock list of MC/NP/BLOCKs, then select the lock MC/NP/BLOCK 
option and view the list. Select the MC/NP/BLOCK and click ok. This releases the locked 
MC/NP/BLOCK. 

 



9. Electoral Roll: this option is used to view the working, draft, final electoral roll  

 

 

10. Change MC/NP/BLOCK  /Ward Details.: this option is used to change the 

details(spelling/name) of the MC/NP/BLOCK and Ward. 

 



11. Change MC/NP/BLOCK  Roll Stage: This option is used to change the stage of 

MC/NP/BLOCK from working to draft once the shifting has been done, from draft to final 

after modifications. 

 

 

 
The following window opens if you are logging 

 in using the Data entry operator’s id: 
 



 

Procedure to download List of unmapped electors from the ERMS: 
1. Log in using the SDM/BDO admin user id. 
2. Unlock the MC/NP/BLOCKs using the 8th option of ERMS. 
3. Create or reset the password for the data entry user. 
4. Log out. 
5. Log in using the data entry operator’s user id. 
6. Select the MC/NP/BLOCK whose list has to be downloaded. 

 
 

7. Select the unmapped electors option from top right corner i.e. part II  

 

 



 
 

 
 

8. Choose the village and press go to download list of electors which are to be verified of the 
concerned village. 

9. Repeat step 6 to 8 till all MC/NP/BLOCKs of the MC/NP/BLOCK have been downloaded. 
10. Follow step 1 to 9 to download the Part III list which contains electors which are without photo 

and icardno. 
11. After download do the field verification. 

 
Steps to Map Elector Ward wise: 

 
1. Select the Map elector Ward option from the top left corner. 



  

2. Choose the concerned village. Enter the start and ending Sr No. of elector in the working 
roll (which was downloaded and verified) that has to be shifted and select the ward no 
where they are to be shifted. Eg: electors from 1 to 10 are to be shifted to ward no 2. So the 
starting Srno is 1 and Ending Sr no is 10 and the ward no will be 2. In special case where 
the electors to be shifted are not in continuation , eg elector 1 has to be shifted to ward 1 and 
electors from 2 to 5 are to be shifted to ward no 2. In such a case the starting and ending Sr 
no of elector 1 will both be 1. 

 
 

3. After shifting press the add new batch button. 

4. Once the shifting is complete. Press the batch check option to check the shifted electors. 

5. Once the shifted electors are verified for a MC/NP/BLOCK. Logout from the data entry 
user and lock the MC/NP/BLOCK and change the stage from working to draft. 
 

 
Note: 

• In Case you create new user or reset the password kindly mail it to SEC. 
• Before changing the stage of the electoral roll, kindly check the batch check list and the unused 

list of electors, because once the stage has been changed the working roll will not be available 
and the whole process for the concerned MC/NP/BLOCK has to be redone. 

• Do not manipulate the data. As the entire activity is monitored at NIC/SEC. Strict action will be 
taken against anybody who is found guilty. 


